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	APPLICATION FOR  

EMPLOYMENT

	Job Title: Explainer/Presenter

	Department: TECHNIQUEST GLYNDWR
	Ref No: 227


Please complete the application form in BLACK INK
	PERSONAL INFORMATION

	Title:
	Mr   (
	Mrs  (
	Miss  (
	Ms  (
	Dr  (
	Other  (
	Please specify:

	Forename(s):
	Surname:

	Home Address


	Correspondence Address (if different)

	Contact Tel:
	Mobile:
	Email:

	Do you hold a full clean driving licence and have use of a car?
	Do you hold a current First Aid Certificate?

	Please indicate if you require a work permit:

If you are a non-EEA national you may not be eligible to work in the UK without a work permit
	(   Yes
	(   No


	EDUCATION, QUALIFICATIONS & TRAINING

	Schools & Colleges (attended from age 11)


	From
	To
	Qualifications obtained

(‘O’/’A’ levels, GCSE or equivalent)
	Date
	Grade

	Further/Higher Education 

(establishments attended)

(Please continue on a separate sheet if necessary)
	From
	To
	Qualifications obtained
	Date
	Grade


	Professional Training/Qualifications with dates and levels attained (please indicate, and include study in progress):



	Other relevant training courses with dates:



	Membership of learned/professional bodies:




	Are you fluent in any other language (other than English)

	Fluent Welsh speaker:   (  Yes        (  No
	

	Language
	Spoken
	Written

	
	
	

	
	
	


	PRESENT OR LAST EMPLOYER

	Employer:


	Position held:

	Address:


	From
	To

	
	Duties:

	Notice Required:


	

	Reason for leaving your present/last employer:


	

	Current or last salary:


	


	PREVIOUS EMPLOYMENT

	Employer’s Name & Address

(please continue on a separate sheet if necessary)
	From
	To
	Position held & Nature of Duties
	Reason for leaving




	Please outline clearly the skills, knowledge and experience you have and how it would enable you to undertake this post effectively (please continue on a separate sheet if necessary)

	


	AVAILABILITY

	Please indicate your availability to work (please tick all that apply). 

( Mon    ( Tue    ( Wed   ( Thu   ( Fri   ( Sat    ( Sun 

Typical hours are weekday, 9.15am to 5pm and weekends 10.45am to 5pm. Techniquest Glyndwr tries to offer a flexible approach to working hours to suit your personal circumstances. 




	DISABILITY SYMBOL REGULATIONS
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Glyndwr University will guarantee an interview for all applicants with a declared disability who meet the 

criteria detailed in the job description and person specification.  Please indicate whether this applies to you:                     

                                                    (  Yes        (  No           

                                     


	CRIMINAL RECORDS DISCLOSURE

	In most cases a criminal record need not be declared, however, certain posts are exempt from the Rehabilitation of Offenders Act 1974, and even a spent criminal record must be disclosed.  The advert, job description and further particulars of the post you are applying for will indicate whether or not a Criminal Records Bureau (CRB) check is required.

If a check is required, you must indicate all spent and unspent convictions that relate to you.  Glyndwr University encourages applicants to be forthcoming with the declaration of any spent/unspent convictions.

Have you ever been convicted of an offence which is not regarded as “spent” under the Rehabilitation of Offenders Act 1974?

(  Yes please provide details              

(  No



	REFERENCES

	It is Glyndwr University’s policy to take up references for shortlisted candidates.  Please give the full names and addresses of two people (other than relatives or friends) with recent and relevant knowledge of you and your work, who can provide a professional reference.  One should be your current or most recent employer.  All offers of employment are subject to satisfactory references.


Present or Most Recent Employer (please delete as necessary)
	Name & Title


	Company Name & Address:
	

	Position Held:


	
	

	Tel:
	Fax:
	Email:




Other Referee
	Name & Title


	Company Name & Address:
	

	Position Held:


	
	

	Tel:
	Fax:
	Email:




May we approach your referees for a reference before interview?
( Yes      ( No

	DATA PROTECTION

	All parts of the information on this form may be stored in manual and/or computer files and used for the purposes of Human Resources administration.  All data held will be subject to the Data Protection Act 1998.




	OTHER PERSONAL INFORMATION

	Are you related to any member of staff or the Board of Governors at Glyndwr University?              ( Yes       (  No

If yes, please give details:




	DECLARATION


By signing this form you are indicating your understanding and acceptance of the following provisions:

· To the best of your knowledge the information you have given on this form is correct and may be used as part of your contract of employment

· Canvassing of Officers or members of staff, directly or indirectly, for any appointment would disqualify your application

· The provision of false information may result in disqualification or termination of your employment

· If this post is exempt from the Rehabilitation of Offenders Act 1974, due to the nature of the work carried out, you must declare any spent and/or unspent convictions.  Failure to disclose convictions which relate to the work being offered will result in the offer of employment being rejected or the contract of employment terminated

· Under legislation for the protection of children and vulnerable adults, you will be asked to agree to a check being made through the Criminal Records Bureau (if the particulars for the post indicate such)

· You consent to the processing of your data for the purposes described in the “data protection” section of this form.

Signed:​​​​​​​​​​​​​​​​​​​​​​​________________________________________________________
Dated:__________________________
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EQUAL OPPORTUNITIES IN EMPLOYMENT
NAME ____________________________________ DATE_____________________________________________
ADDRESS__________________________________________________________ POSTCODE______________
POST_______________________________________________________________________________________

Glyndwr University is committed to a policy of Equal Opportunity in employment.  In order to monitor the effectiveness of our equal opportunities policy and strategy, it is necessary for us to collect information from all job applicants and employees on the key characteristics which relate to equality in employment.

The information collected will form a CONFIDENTIAL record which will only be used to monitor the operation of Glyndwr University’s policy and strategy.  The information is requested on a form which is separate to your application, and will not form part of the selection process.

Please mark the following boxes with a tick.

	ETHNIC ORIGIN
	
	GENDER
	

	White – British
	
	
	Male
	

	White – Irish
	
	
	Female
	

	White – any other White background*
	
	
	
	

	Black – Caribbean
	
	
	
	

	Black – African
	
	
	AGE
	

	Black – any other Black background*
	
	
	16 – 19
	

	Asian – Indian
	
	
	20 – 29
	

	Asian – Pakistani
	
	
	30 – 39
	

	Asian – Bangladeshi
	
	
	40 – 49
	

	Asian – any other Asian background*
	
	
	50 – 59
	

	Chinese
	
	
	60+
	

	Mixed – White and Black Caribbean
	
	
	
	

	Mixed – White and Black African
	
	
	
	

	Mixed – White and Asian
	
	
	DATE OF BIRTH
	

	Mixed – any other Mixed background*
	
	
	
	

	Any other Ethnic group*
	
	
	
	

	ARE YOU DISABLED?
	Yes
	
	No
	


	* If you have ticked any ‘other’ box, please give details:




	NATIONALITY (please specify)

	

	HAVE YOU BEEN EMPLOYED BY GLYNDWR BEFORE?


	Yes
	

	No
	


	ADVERTISING MEDIA


Please indicate where you saw this post advertised

____________________________________________________________________________________________
